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1. CENERAL

This regulation prescribes Agency policy regarding the issue of executive
furnishings and provides s table of maximum allowences and requisitioning
procedures therefor.,

2. DEFINITION

Executive furnishings ere special types of office equipment which are higher
in quality than norual issue end which are especially suthorigzed for use by
designated employees of the Agency.

3. POLICY

The issue of executive furnishings shall be in sccordsnce with the Tsble of

Allowences, Attachment 1, and shall be limited to personnel in the following
. categories: ,

a. Personnel occupying Table of Orgsnizetion positions in grades GS-16 end
above, and their Immedlate stefls.

b. Personnel occupying Table of Organization positions in grade GS-15.
4., REQUISITIONING
a. Executive furnishings are regulated items controlled by the Chief of

25X1A Logistics and subject to the requisitioning procedures set forth in
Agency Regulation | | Bupply, Requisitioning.

b. All headquarters reguests for executive furnishings will be submitted to
the Bullding Supply Officer having support responsibility for the office
concerned, and, if security permits, will cite the neme of the employee
for whom the execcutive fursishings are requirsd, his room mziber and
building, office, and divigion,
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¢. Requisitions for executive furnishings will contain the following
certification, signed by an authorized representative of the request-
ing office:
“The above items of executive furnishings are required for 2EX1A

personnel 88 evthcrized in Regulatiom| | Supply,

Executive Furnizhings. I certify that executive furnishings

of the type requested are not now being wiilized by individuals

in this office not authorized to do so by Regulstion | IF25X1A

4. Requests for exceptions to the Table of Allowances or requests for
executive furnishings to meet special regquiremsnte not provided for
herein, must be fully justified on the requisition or in ar attached
Bemorandum.

%. RESPONSIBILITY AND AUTHORITY

It will be the respomsibility of Operating Officiels end chiefs of domsgtic
field ingtsllstiocns, or their designees, to epeure that prudent and authorized
use of executive furnishings is made in offices, diviaions, and installetions
under their Jurisdictions. The Chief of Loglstics is suthorized to review

the utilization of executive furnishings in order to ensure complisnce with
polliey prescribed in this regpulation.

6. TABLE OF ALLOWANCES

The Table of Allowsnces for ‘executive furnishings stipulstes the maximum
allovsnce authorized. The fact that items appear on the Table of Allowances
doeg not imply that authorized personnel must be equipped with esch of the

iteis (see Attachment 1). Only those items sctually required shouid be
requlsitioned.
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TABLE OF ALLOVARCES
This Table of Allowancas prescribes the meximme allovsnces of executive furnlshings for the categories
of perscomel ligied tglow., The sliowspces set forth herein will not be regarded =s a basis for the
automstic requigitioning of all items listed. The categories pppeaving in the "Basis of Issue” column
have the followving wvescing:

Category (1} - Personnel occupying Teble of Organizetion positions in grades G3-16 and above,
and thelr imsediate staffs.

Cetegory{2)- Parsconel oceupying Table of Organizstion positions in grede GS5-15.

Conelstent with the Agency Supply Boonmomy Progres, less expensive itess will be requisitioned whenevey
peaaible, e.g., tsbles insissd of desgka.

e —

NO.  STOCK HUMAER HOMERCLATURE UKI?T  QUANTITY __BASIS OF ISSUE
1. 7/7105-005-12;%  Davapport, 3 persom, upholstered, Ea 1 Per office, Category (1)
3 removsble cushions, 78 inches
2. T7/7110-005-1150  Tray, ash, wood base, walmut, Ea 1 Per employse, Categories
v/glass liner, amber, 8 inches, {1)(2)
round
Attachment 1
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BO.  STOCK NUMBER  FOMERCIATURE UEIT  QUANTITY BASIS OF ISSUE
3.  7/7110-005-1211 Chair, rotary, ¥/o srms, wood, Ea 1 Secretsrisl employee
- walmat, lea. upholstersd sest & Category (1)
bsck, form fitting, w/casters
b,  7/7110-005-1268 Cabinet, telephcne, wood, walmud,  Ea 1 Per employee, Categoriee
bracket legs, exec. type {1}(2). Bither item
b oor 17
5. 7/7110-005-1271 Chair, eaay, straight, plain back, Ea 1 Per office, Category (1)
v/arms, lea. upholstered
6. T7/7110-005-1272 Chair, streight, wood, walnut, Ba 6 Per Office, Category {1}
w/ares, straight back, les. uphola- 3 Per Cffice, Category ?2)
tered back and ssat, Efsqu&.re lags, {a) 2. As required for Comfer-
4 leg type, wifmbber cughion giides, ence Rocm, Categories
(1){2), See para. ha
7. 7/7110-005-1273 Cheir, swivel, wood, walmut, v/arms, Es i Per ewployse, categéries
straight back, lea. upholetered arms, (1){z}
back and seat, adjustable seat ht.,
w/ £ Liting adjustment, w/casters
8. T7/7110-005-1276 Desk, flat top, wood, waiput, 65x40x Ea 1 Per emplcyse, Categories

30.5 inches, doubls pedestal,
w/brecket legs

Attachment 1
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RO. STOCK MUMEER RUOMERCLATURE ) UKIT  QUANTITY BASIS OF ISZUR
S. 7/7110—905«12?8 Desk, Typewriter, wood, walmut Es 1 Per secreterisl employee,
finish, 60x34x30.5 inches; double Category (1). Either
pedestal, w/bracket lege, typewriter item Q or 10
compartoent on left sidse, pull-oui
platform tyne
10. 7/7110-005-1279 Desk, same as O w/typewriter com-  Es 1 Same es item O
pertment on right side
1l. 7/7110-005-12G0 Table, office, wood, walmut, w/eq Ea 1 Par emplcyes, Categories
: legs, 36x24 ipcies, one drawer (1)(2). Choice of item
11, 12,0r 13
12. 7[?110-005-1291 Table, office, wood, walmt, w/sq Ea 1 Per employee, Catagories
legs, 60¥34 inches, two dravers- (213(2}. Cholce of item
one each side 11, 13, 0or 13
13. 7/7110-005-1292 Teble, office, wood, walmut, w/sq  Es 1 Per evployee, Categories
legs, 72x36 inches, two drawera {1}¢7), Choice of item
and one shelf 11,12, 0r 13
k. 7/7110-005-1293 Tsble, office, wood, wsltut, pedes- Ea (a) e. As regquired for Con-

tal type legs, 96xh8 inmches, two
drawars- one at =ach snd

Attachment 1
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ference Rocm only,
Categoriez (13{2}.
See para. 44
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: oK / ¥TITY BASIS OF ISSUE
1?024 STOCK RUMEER ROMENCLATURE UNIT  QUANTITY . -
‘ o B (a} a. As required for Con-
1ce, wood, welout, pedes- Ea ; A o only
15 7/110-005-329% ?égl*et}gzifﬁza;ua inches, WO ference B ta).
armiérs- one mt esch end e,
. As regaired for Con-
o, ¥al edeg- Ea (a) a v
- ble, office wood,; walmut, P B e Rooa ;
16, 7/T10-005-155 ':til t;'ge, lhi%;ﬁi& inches, 2 Gravers- P (1)(‘5’
ome st essh end e, W
- Per employee, Categories
on t Ea 1l 260
THt 12 Telephone, wood, walmitb, e iiher 1tem
i '{;51105,%{}5-,;.496 Ea’fiiiﬂ 1332,"{%;:18 inchesz, one N ir 3
df\“awer and ope shelf ) o
sy £ 1or 2 par office, Calegories
- i etymey . wearlng appaTel; woDd, Es S
28 {f?lﬁ’gos-lg“ ii?.mt_ fg,ns, k woodsn 3 ip. pegs (3)
for coats, 4 wooGen 4.25 in. pege
for hats, 67 imches high ) 9
zmnloysze, Categorie
J1195-254-8557  Stand, amoking, hollow bese, metal, Es per employse,
9. 17 5= 2=

bronze finish, aloksl or chromiud
plated tray, & in. dia. bowl im
weighted bese, w/semi-rocking baee,
22 inches high

Attechment L

b4

(1{2)
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V T OF ISSUB
5 UNIT  QUANTITY BASIS
T STOCK EUMBER HOMENCLATURE .
0.
0. 1 7000-005-2145  Carpels velvet, twisted pile, 9 £
20 (/f h Beige or
, o £t
I ceivat, teisted pile, ¥
o rom0-005-21k6  Carpet, VE-VELs
2 {iiaga Green N
o s £%
7/71220-005-2247 Caxpet, velvel, twigted pile, 12
- Ee:;e per office, Category (1),
e 12 £ wall 11 cerpeting.
5 FR - . 15 1le, o | V
+. veivet, twisted plie ] Lo 1 ;
= ?li:mee-eos*a% % enq . Ee (Furnish measuremen
ree X
ot of roch.
reat. twisied pile, 15 f%
oy, 7/7220-005-2259 Carpet, velvet, £ R (2):
| | - ot stendsrd widtos,. {Furnish
: * tirteted pile 15 geggurenents of rocd.
-2150 Carpet, velvatl,
- '{/‘7220»005 0 Grest
4 '!vgz tuiated pile, 18 TT
2 o0 005-2151  Carpes; velvel,
5. 71/720C Carve
or
ted pil 3t
J7220-005-2152 Carpet, velivel, ralated pile, 107 |
- - - per employee, Celegory {1}
/ ., chrome Ea
i Pitcher, veaud, vfgaces., e
. ?/?350‘005“28& Fer employee, Calegd
. /1350 005-k166  Plicher, vecuum, W/acces., plsstic Ea
20, T/13%0-

Attachment 1
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F T < BASIS OF IS3UE
®O. BTOCK NUMBER xmm URIT QUaRTITY
o 1 i 5 ox 3 8- { Ea 1 Per employee, Calegories
30. 7/7510-005-1036 Calendsr pad, teer-off, © 1/kx10 o ,
¥ b T hx38 1 E i Per amployes, Calegories
31. 7/7510-254-8388  Paper, blottlag, browo, oix38 in Es 3 s
% a4
32. 7/7520-005-1037 Pad, desk, blotter, feli, browm, Ea 1 Perﬁ&ﬁ%a ez, Categories
' %38 in {1
33, T7/7520-005-1282 Fountain Pen, desk set, doubls unit, Ea 1 Pezé ;.;&plsyee, Category
executive
= N P
3, 7/7520-005-1283 Fountein Pen, desk set, single unit, Es i Péxégej@loyee, Category
executive
' ¥ 3 w/ : 2 Per employee, Cabtegories
35. 7/1520-238-2797 ﬁﬁ;u%esk, box, wood, walout, w/1 Ea R rrind !
: ries
36. 7f7520-240-4819 Besket, westepsper, metal, square, Es 1 Pez{‘lsin(s%;oyee, Categeri
w/teet, walnut .
i loyee, Categeries
37. 7/7520-2%1-2047 Stand, calender, executive Ea Pei;li?g)oye R &
Attachment 1
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